
POLICY FOR REPORTING SUSPECTED CHILD NEGLECT AND ABUSE

1 PURPOSE

The purpose of this policy is to state the requirements of the City of Winona City for its
employees volunteers and representatives to report suspected child neglect or
physical or sexual abuse they observe or hear about while they are involved in any City
activity

2 GENERAL STATEMENT OF POLICY

It will be a violation of this policy for any City employee volunteer or representative to
fail to immediately ie as soon as possible report instances of child neglect or
physical or sexual abuse when they believe a child is being neglected or physically or
sexually abused

3 DEFINITIONS

For the purpose of this policy the following words are defined as follows

A Child means any person a City employee volunteer or representative
believes is under the age of 18

6 Neglect or physical or sexual abuse means any circumstance in which
a City employee volunteer or representative believes a childs health
safety or welfare is jeopardized

4 REPORTING REQUIREMENTS

Every City employee volunteer or representative has the duty to immediately or as
soon as possible within 24 hours verbally report any suspected child neglect physical
or sexual abuse to one or more of the following 1 the reporting personsimmediate
supervisor 2 the reporting personsdepartment head 3 the City Manager or 4 the
City Managerschief administrative assistant If a child is in imminent danger a City
employee volunteer or representative should call 911 immediately If a City
employee volunteer or representative has a question about whether or not to verbally
report they should always err on the side of reporting

Upon receiving a verbal report a supervisor department head City Manager or City
Managerschief administrative assistant shall promptly notify law enforcement of the
report
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Under certain circumstances certain City employees volunteers or representatives may
also be required to report suspected child neglect or physical or sexual abuse as
provided under Minnesota law

Employees who fail to report an incident may be disciplined up to and including
termination
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