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1.0 PURPOSE: 

 

It is the purpose of this general order to establish policy and procedures for the use 

of the video camera located in the booking room of the Winona County Law 

Enforcement Center. 

 

2.0 POLICY: 

 

It is the policy of this department, based on prior agreement between the Chief of 

Police and the Sheriff, that the video camera located in the booking room will be 

used by members of our department to record person(s) arrested or suspects 

involved in other crimes.  For the purpose of this policy, arrests include those that 

fall within the following classifications:  misdemeanor, gross misdemeanor and 

felony.   

 

3.0 PROCEDURE: 

 

3.1  The jail will be responsible for the overall operation of the video camera 

located in the booking room, which includes switching cameras, creating case and 

assigning arresting officer; and any other activity that directly involves its 

operation. 

 

3.2  Responsibilities of the arresting officer(s): 

 

3.2.1  When an officer of the department has made an arrest they will 

immediately notify dispatch of the arrest; dispatch will, in turn, notify the 

jail of the incoming arrest, who will then ready the video camera. 

 

3.2.2  The officer is not required to notify the person that he/she is being 

recorded. 

 

3.2.3  Only one arrestee/suspect per recorded event is allowed. 

 

3.2.4  When recording is completed, the jail will make the appropriate 

entries into the video log, which will be located in the booking room. 

 

3.2.5  The arresting Officer will be responsible for generating a case in 

L3 and attaching all video footage associated with the incident.   

 

3.3  Chemical and breath tests need not be recorded. 
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3.4  Responsibilities of the Evidence Technician: 

 

3.4.1  The Evidence Technician will designate reasonable times that 

suspects and/or their attorney may view the recording.  The viewing shall 

take place at the Winona County Law Enforcement Center under the direct 

supervision of the Evidence Technician.  Neither the defense attorney nor 

their client will be allowed to touch the computer during viewing.  The 

Evidence Technician will not leave the computer unattended at any time 

while it’s being viewed by the defense. 

 

3.4.2  When a defense attorney requests a copy of the recording, all such 

requests shall be made through the Prosecuting Attorney.  With the 

exception of a Public Defender, the person requesting the recording shall 

be responsible for its cost. 

 


