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1.0 PURPOSE:

It is the purpose of this general order to set policy and establish procedures to be 
followed in the event that a fire emergency, bomb threat, or natural disaster causes 
the area occupied by the Winona Police Department in the Winona County Law 
Enforcement Center to be evacuated.

2.0 FIRE EMERGENCIES:

2.1  Our role is not that of a firefighter and therefore the utmost concern for all 
persons should a fire break out in the police area should be a safe evacuation of the 
building.  The following is a list of general procedures that should be followed in 
an emergency fire situation.

2.1.1  Location of Fire Extinguishers

2.1.1.1  Hallway in front of the Shift Commander’s Room.

2.1.1.2  Lobby or Waiting Room in the police department.

2.1.2  Building Evacuation

2.1.2.1  Do not use the elevator.

2.1.2.2  Secure all doors and the receptionist window.

2.1.2.3  Secure bond money in Shift Commander’s office or other 
secure office.

3.0 BOMB THREATS:

3.1  Upon receiving a bomb threat to the police department, the following 
procedure will be followed:

3.1.1  Immediately notify the Chief of Police, Deputy Chief of Police, or 
the ranking Supervisor on duty.
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3.1.2  The use of the telephone and/or radio communications will cease. 
All civilian personnel at the LEC at this time will be identified, and then 
asked to leave.

3.1.3  An evacuation of the building will be done at the recommendation of 
the Chief, the Deputy Chief or the ranking Supervisor on duty.

3.1.4  The search of the police department area of the LEC building will be 
conducted by police personnel under the direction of the ranking 
Supervisor on duty.  Police personnel will also assist in searching all 
common use areas of the LEC.

4.0 NATURAL DISASTERS:

4.1  In the event of any natural disaster such as a tornado, high winds, etc., this 
department will be notified by the Emergency Management Director.  If danger is 
imminent, the following procedures will be followed:

4.1.1  Upon recommendation from the Director, the Chief, the Deputy 
Chief or the ranking Supervisor on duty, all personnel will report to the 
LEC basement level lunch room.

4.1.2  Upon notification by the Director or any of the above, that the nature 
of the disaster is radiation related, the basement level of the lunch room 
will also be designated as a safe area due to the design of the LEC building.

5.0 BUILDING EVACUATION:

5.1  In the event that an evacuation of the building is ordered under any 
circumstances, the following procedures will be followed:

5.1.1  Upon evacuation, all personnel will assemble in the northwest corner 
of the large parking lot on the North side of the LEC.
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5.1.2  An immediate head count will be taken to be sure that all personnel 
have gotten out of the building.  All personnel will remain at this location 
until directed to leave, or return to the building by the ranking officer on 
duty.

5.1.3  The ranking officer on duty will be responsible for seeing that all 
personnel are out of the building.

5.1.4  In the case of any evacuation of the police department area, all doors 
shall be closed, and the bond money shall be secured in the Shift 
Commander’s office, or another secure place.

5.1.5  No one shall return to the building after evacuation has been ordered 
unless directed to do so by the ranking officer on duty.

5.1.6  The ranking Supervisor on duty shall, in the event of any building 
evacuation, take a portable radio out of the building to maintain radio 
communications with police units.
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