
WINONA POLICE DEPARTMENT

NUMBER:  106-03     PAGES:  4

EFFECTIVE DATE:  July 27, 2004
_____________________________________________________________________
___

SUBJECT:  BOMB THREATS, SEARCHES AND EXPLOSIVE DEVICES
_____________________________________________________________________
___

1.0 PURPOSE:

It is the purpose of this general order to establish policy and procedures for the 
handling of bomb threats, searches for explosive devices, and the handling of 
explosive devices, by members of this department.

2.0 POLICY:

It is the policy of this department that bomb threats, searches for explosive devices, 
and the handling of explosive devices, will be conducted in accordance with 
procedures which will ensure that safety to the Officers and others is the primary 
goal.

3.0 PROCEDURE:

3.1 Dispatcher Responsibilities:

3.1.1  Keep the caller on the phone as long as possible.

3.1.2  Record the conversation, if possible.

3.1.3  Dispatch Officer(s) to the scene.

3.1.4  Notify Shift Commander of the bomb threat.

3.1.5  Notify Fire Department.

3.1.6  Notify ambulance service.

3.1.7  Complete Bomb Threat Call Checklist form.

3.2  Responding Officers - Responsibilities:

3.2.1  Proceed to the scene of the bomb threat safely, and do not engage red 
light and siren.

3.2.2  Refrain from transmitting on radio.  Radios should be left on to 
receive information.

3.2.3  Locate person in charge of building or installation.
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3.2.4  Allow person in charge of building or installation to make the 
decision on evacuation.

3.2.5  If the decision to evacuate is made, assist with the evacuation, with 
supervisory approval.

3.2.6  Assist with the search of the building or installation, with supervisory 
approval.

3.2.7  Report immediately to the Supervisor if an explosive device is 
located.

3.3  Supervisor at Scene - Responsibilities:

3.3.1  Confirm with Dispatch that emergency services have been notified.

3.3.2  Respond to the scene of the bomb threat safely, and do not engage 
red lights or siren.

3.3.3  Meet with the officer at the scene and the person in charge of the 
building or installation, and determine a plan of action (search, evacuation; 
or no search or evacuation, at the request of the person in charge).

3.3.4  Assist with a search or evacuation at the request of the person in 
charge.

3.3.5  Allow persons who are familiar with the building or installation to 
lead the search teams, with Officer assistance.

3.3.6  Set up a command post where team leaders can report if they locate 
an explosive device.

3.3.7  Brief all Officers not to transmit on their portable radios while inside 
of the building or installation.

3.4  Explosive Device Found in Building (Dispatch Responsibilities):

3.4.1  Notify Deputy Chief of Police or next highest in command.

2



WINONA POLICE DEPARTMENT

NUMBER:  106-03     PAGES:  4

EFFECTIVE DATE:  July 27, 2004
_____________________________________________________________________
___

SUBJECT:  BOMB THREATS, SEARCHES AND EXPLOSIVE DEVICES
_____________________________________________________________________
___

3.4.2  Notify Fire Department.

3.4.3  Notify ambulance service.

3.4.4  Notify hospital (stand-by).

3.4.5  Notify Emergency Management Director.

3.4.6  Notify a Bomb Disposal Team at  the direction of the Supervisor at 
the scene.  

3.5  Explosive Device Found in Building (Supervisor Responsibilities):

3.5.1  Immediately order evacuation of the building or installation to a 
point at least 300 feet away.

3.5.2  Notify Dispatch to contact a Bomb Disposal Team.

3.5.3  Direct person in charge of building or installation to have the gas and 
electric supplies to the facility shut off.

3.5.4  Prohibit anyone to enter the building or installation, with the 
exception of the bomb disposal team on their arrival at the scene.

3.5.5  Brief the bomb disposal team as to the condition and assist them if 
requested.

3.6  Explosion (Dispatch Responsibilities):

3.6.1  Notify all stand-by emergency services personnel to move into the 
area, with caution, to assist the injured and put out fires associated with the 
explosion.

3.6.2  Notify hospital.

3.7  Explosion (Supervisor and Officers - Responsibilities):

3.7.1  Keep all people away from the building or installation, and assist the 
emergency services personnel in caring for the injured.
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3.7.2  Provide crowd control as needed.

3.8  News Releases

3.8.1  The Senior Ranking Officer at the scene will be responsible for 
releasing information to the news media.
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