
 
NUMBER: 

112-15 

 
REVISED: 

NONE 

 
PAGE__1__ 
OF ___4__ 

 
CITY OF WINONA 

WINONA, MINNESOTA 
 

ADMINISTRATIVE 
PROCEDURE 

 
SUBJECT:  PERSONAL PROTECTIVE 
EQUIPMENT (PPE) PROGRAM 

 
 

 
 
DEPARTMENT: 

SAFETY 
COORDINATOR 

 
SUPERSEDES: 

NONE 

 
PREPARED BY: 

DJW 

 
APPROVED BY: 

EBS 

 
DATE: 

5/1/2002 
REVIEWED: 6/1/2006 

 

1.0 PURPOSE:   
 
The purpose of this Personal Protective Equipment (PPE) Program is to document the hazard 
assessment, protective measures in place, and Personal Protective Equipment in use by the 
City of Winona employees. 
 
The City of Winona Safety Coordinator, with the aid of Safety Team Members and Department 
Heads/Supervisors, has primary responsibility for the program.  Appropriate department 
supervisors will assist in training employees and monitoring their use of PPE.  City of Winona 
administrative policy will be reviewed annually and updated as necessary.  Copies of this 
program may be obtained from the city’s intranet web site or from administration. 
 
2.0 ORGANIZATIONS AFFECTED: 
 
 All departments/divisions. 
 
3.0 HAZARD ASSESSMENT:   
 
In order to assess the need for PPE, the Safety Coordinator with Safety Team Members will: 
• Identify job classifications where exposures occur or could occur, and 
• Conduct a walk through survey of workplace areas where hazards exist or may exist to 

identify sources of hazards to employees 
• Injury/illness records will be evaluated quarterly with department reports developed 

annually by the Safety Team Hazardous Assessment subcommittee. 
 
4.0 PROCEDURE GUIDELINES:   
 
Once any hazards have been identified and evaluated through hazard assessment, protective 
equipment is chosen according to the selection guidelines in Appendix B to Subpart of 29 CFR 
1910. 
 
The Safety Coordinator and the City of Winona Safety Team members will oversee 
reassessment of workplace hazard situations as necessary, to identify and evaluate new 
equipment and processes, to review accident records, and reevaluate the suitability of 
previously selected PPE.   
 
4.0 EMPLOYEE TRAINING:   
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The Safety Coordinator, assisted by departmental supervisors, provides training according to 
the past assessed protection needs for each employee who is required to use personal 
protective equipment to accomplish his/her job safely.  Training will include information on 
when PPE is necessary, what type of protection is needed, how to properly wear needed PPE, 
the limitations of this protection and how to care for assigned equipment. 
 
Because failure to comply with company policy concerning PPE can result in OSHA citations 
and fines as well as employee injury, an employee who does not comply with this program 
may be subject to discipline. 
 
5.0 CLEANING AND MAINTENANCE:   
 
PPE is to be inspected, cleaned, and maintained by employees at regular intervals as part of 
their normal job duties so that the PPE provides the requisite protection.   
 
Supervisors are responsible for ensuring compliance with cleaning responsibilities by 
employees. 
 
6.0 PPE SPECIFIC INFORMATION:   
 
All employees working in areas or job assignments where hazards or potential hazards exist 
must wear approved protective equipment to reduce hazard exposure. 
 
PPE for eyes, face, head, foot and leg, arm and hand, body, ears and respiratory system are 
available.  High visibility clothing such as vest, shirt, jacket or hat, as approved by the MN 
Department of Transportation will be provided to City of Winona employees to enhance worker 
visibility when working in or adjacent to traffic or around heavy equipment.  The Police and Fire 
Department addresses PPE specifically to their departmental tasks.  Fire Department Chapter 
1400 of their policy manual and Police Department policy.   
 

6.1 Head:  Head protection (hard hats) shall be worn by City of Winona employees 
whenever there is a potential for falling or flying objects or bumping the head 
during work tasks.  This head protection must reduce electrical shock, resist 
penetration and absorb the shock of a blow.  Selection of head protection will be 
done in compliance with ANSI “Personal Protection – Protective Headwear for 
Industrial Worker Requirements.” 
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6.2 Eye:  Suitable eye/face protection in the form of “Safety Glasses,” goggles or 

face shields must be worn by City of Winona employees involved in work tasks 
where flying particles, foreign body, splashing caustics/chemicals and/or welding 
exists.  Selection of appropriate protective eye and face devices shall comply 
with ANSI’s recommendations.  Administration Procedure Manual “Safety 
Eyeglass Program” Section 112-2  details how to obtain Safety Eyeglasses 
through the City of Winona. 

 
6.3 Foot & Leg:  City of Winona employees working in positions where the potential 

for injury of feet and legs exist from exposure to falling or rolling objects, sharp or 
hot objects, and wet slippery surfaces should use appropriate foot guards, safety 
shoes or boots and leggings.  The City of Winona will provide funds towards the 
purchase of safety shoes or boots which meet the ANSI 241-1991 Standard 
providing for both impact and compression protection.  Protective equipment for 
legs shall be provided by the department assigning the employee to the work 
tasks where the potential for cuts or punctures to legs exist. 

 
6.4 Hand/Arm:  Appropriate gloves/arm guards shall be worn by employees 

whenever the potential of burn, cut, electrical shock, amputation, absorption of 
chemicals or exposure to blood or body fluids exists in work tasks assigned as 
part of the City of Winona job function.  More detail of PPE to be used when 
working in environments where blood or body fluids are present can be found in 
the Administrative Manual Policy 112-12, Communicable/Infectious Exposure 
Control Policy. 

 
6.5 Respiratory:  Details of PPE for Respiratory Protection can be found in 

Administrative Manual Policy 112-8, Respiratory Protection Policy. 
 

6.6 Hearing:  Details of PPE for ear protection against high level noise can be found 
the Administrative Manual Policy 112-6, Hearing Conservation Program. 

 
6.7 High Visibility:  Safety vests or other high-visibility clothing must be worn by all 

employees working in or adjacent to roadways.  In addition , high-visibility 
apparel, including Class 2 or greater tests must be worn while working around 
heavy equipment as specified by ANSI Standard 107-1999. 
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6.8 Other PPE Considerations:  City of Winona employees will be appropriately 
attired for the job assigned.  It will be the employee’s responsibility to furnish 
adequate clothing for the season and protection from general work activities.   

 
Protection from the sun’s ultraviolet rays shall be considered for all outside work. 
Sunscreens, hats, skin cover and shade protection shall be used for personal 
protection from sunburn. 

 
 
 


