
 
JOB DESCRIPTION 

 
REPORTS TO: DIRECTOR OF PUBLIC 
WORKS 
 
DIRECTLY SUPERVISES: Engineering 
Department Personnel 

 
 

CITY ENGINEERN/ASSISTANT 
DIRECTOR OF PUBLIC 

WORKS
 

PUBLIC WORKS DEPARTMENT 
CITY OF WINONA, MINNESOTA 

 
5/14/04 

 
APPROVED:  EBS 

SUMMARY: 
 
This is administrative and technical work to assist in the efficient and orderly operation of 
the City’s Department of Public Works.  The Department of Public Works includes 
Engineering, Streets, Central Garage, Water, Sewer, Park Maintenance, and Airport.  This 
position also serves as City Engineer. 
 
ESSENTIAL FUNCTIONS OF THE JOB: 
 
• Assist the Director of Public Works in the supervision, maintenance and operation of the 

Public Works Department 
• Design and supervise construction of Public Works projects 
• Meet with consultants, developers, and MNDOT regarding proposed developments and 

subdivisions 
• Plan and estimate costs of Public Works projects for the City’s five year Capital 

Improvements Program 
• Assists in preparing Public Works budget 
• Serves as City Engineer 
• Serve as Traffic Engineer for the City 
• Processing State and Federal paperwork necessary to clear construction projects such 

as obtaining all necessary permits, preparing and processing project development 
reports, location and design reports and environmental impact reports. 

• Administer the City’s State Aid account 
• Meet with the public as necessary 
• Maintain engineering records 
• Performs related work as required 
 
SUPERVISORY RESPONSIBILITIES: 
 
Directly supervises Engineering Tech I, Tech II, Tech III, Utilities Locator, GIS Coordinator, 
and Secretarial position for the Engineering Department.  Carries out supervisory 
responsibilities in accordance with the organization’s policies and applicable laws.  
Responsibilities include hiring, assigning work, directing work, rewarding, promoting, 
discipline for just cause (both written and oral), and evaluates performance.  May effectively 
recommend transfers, suspend or discharge for just cause, and demote. 
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QUALIFICATION REQUIREMENTS: 
 
To perform this job successfully, an individual must be able to perform each essential duty 
satisfactorily.  The requirements listed below are representative of the knowledge, skill, 
and/or ability required.  Reasonable accommodations may be made to enable individuals 
with disabilities to perform the essential functions. 
 
EDUCATION AND EXPERIENCE: 
 
• Graduate of an accredited college or university with a Bachelor of Science Degree in 

Civil Engineering 
• Must be a Registered Professional Civil Engineer in the State of Minnesota 
• Experience in the municipal engineering field is preferred 
• Experience in errosion and sedimentation control measures 
 
LANGUAGE SKILLS: 
 
• Ability to prepare reports and correspondence 
• Ability to give verbal presentations and speeches 
• Ability to read and interpret documents and procedural manuals 
• Ability to prepare specifications 
• Ability to interpret construction plans 
 
MATHEMATICAL SKILLS: 
 
• Ability to make arithmetic computations using whole numbers, fractions, and decimals 
• Ability to compute rates, ratios and percentages 
• Ability to calculate horizontal and vertical curves 
• Ability to use nomographs 
 
OTHER SKILLS AND ABILITIES: 
 
• General knowledge of computer operations 
• Ability to review and interpret construction plans and specifications 
• Considerable knowledge of methods, techniques, tools, materials and equipment used 

in municipal construction 
• Considerable skill in using computer programs related to civil engineering 
• Knowledge of GIS desirable 
• Knowledge of surveying desired 
• Knowledge of pavement designs 
• Knowledge of pipe systems designs and fluid mechanics 
• Knowledge of transportation theories 
• Knowledge of MNDOT standards 
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• Knowledge of 10 State standards for sewer and water systems 
• Knowledge of asphalt design 
• Knowledge of traffic engineering 
• Ability to maintain good public relations 
 
CERTIFICATES, LICENSES, REGISTRATIONS: 
 
• Must be a Registered Professional Civil Engineer in the State of Minnesota 
• Valid Drivers License 
 
MINIMUM QUALIFICATIONS: 
 
• Graduate of an accredited college or university with a Bachelor of Science Degree in 

Civil Engineering 
• Must be a Registered Professional Civil Engineer in the State of Minnesota 
 
PHYSICAL DEMANDS: 
 
The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job.  Reasonable 
accommodations may be made to enable individuals with disabilities to perform the 
essential functions. 
 
While performing the duties of this job, which include but are not limited to spending time on 
construction sites, the employee frequently sits, talks, or hears; and occasionally stands; 
walks; uses hands to finger, handle or feel; stoops, kneels, crouches, or crawls; climbs and 
balances; and reaches with hands and arms.   
 
While performing the duties of this job, the employee occasionally lifts up to 50 pounds.  
Specific vision requirements include close vision, distance vision, color vision, peripheral 
vision, and depth perception. 
 
WORK ENVIRONMENT: 
 
The work environment characteristics described here are representative of those an 
employee encounters while performing the essential functions of this job.  Reasonable 
accommodations may be made to enable individuals with disabilities to perform the 
essential functions.  
 
While performing the duties of this job, the employee is occasionally required to work near 
moving mechanical parts; be exposed to fumes or airborne particles; toxic or caustic 
chemicals; outdoor weather conditions; and vibration. 
The noise level in the work environment can be loud. 


