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41.01
PLANNING COMMISSION
(a)
Established, Composition; Appointment; Term
(1) There is hereby established a planning commission.  The commission shall consist of nine resident citizens.  Terms of members will be three years.  Each member appointed shall be appointed by the mayor subject to confirmation by the city council.  A member shall be deemed qualified upon his signing an oath of office.

(2) Any member who misses 40% of the duly called meetings within twelve consecutive months or misses three consecutive duly called meetings within twelve consecutive months shall be automatically removed from the board.  
Ord. No. 2798   04/21/86

Ord. No. 3001   11/06/89

(b) Chairman; Adoption of Rules; Meetings; Organization
The planning commission shall elect its chairman and adopt its rules for its own government.   Meetings of the planning commission shall be held at the call of the chairman and at such other times as the planning commission may determine.  The chairman, or in his absence, the acting chairman may administer oaths and compel the attendance of witnesses.  All regular and special meetings of the planning commission shall be public meetings.  The planning commission shall keep minutes of its proceedings showing the vote of each member upon each question or if absent or failing to vote, indicating such fact.  The planning commission shall keep records of its examinations and other official actions, all of which shall be filed in the office of the planning coordinator and shall be a public record.  Five members of the planning commission shall constitute a quorum.  The planning commission shall act by resolution unless otherwise required by law.

(c)
Secretary.    The director of community development of the city shall serve as secretary of the planning commission.

(d) 
Duties.    The planning commission shall have the duties and responsibilities assigned to it by state law and this Code.   In addition thereto, the planning commission shall:

(1) Review proposed street names in preliminary plats to insure that they do not duplicate or closely approximate any existing street names in the City of Winona/City of Goodview, except extensions of existing streets.  Within well-defined areas or subdivisions, consideration should also be given to the development of specific themes for proposed street names. 
Ord. No. 2859   01/20/87
(2) Review proposed changes in existing street names to insure that the proposed change does not duplicate or closely approximate any existing street names in City of Winona/City of Goodview, except extensions of existing streets.

(3) Consult with representatives of the Police Department and Fire Department during its review of street names.
Ord. No. 2828   07/21/86
(e)
Conditional Use Permits (CUP). 
(1) Application.  An application for a CUP shall be made in writing signed by the owner of the property for which the conditional use permit is sought on a form provided by the City. Should a CUP application also require variance/s, approval of the variance/s shall occur prior to submittal of the CUP application.  An application for a CUP determined to be complete by City staff shall be transmitted to the Planning Commission for consideration.  The application shall address each of the general requirements and standards and criteria set forth in Section 43.31.1 and the specific criteria listed under a specific conditional use within a zoning district, as applicable, and shall be accompanied by the fee as set forth in Section 51.01. Following receipt of a CUP application, City staff will provide notification to the applicant within 15 business days if the application for a CUP is determined to be incomplete.  An application determined to be incomplete by City staff shall not be forwarded to the Planning Commission for consideration.  
(2) Public Hearing.  Upon receipt of a completed application, the Planning Commission shall hold a public hearing.  The consideration of the CUP application shall be made by the Planning Commission in accordance with the provisions of Minnesota Statutes, Section 15.99.  Notice of the time, place and purpose of the hearing shall be published in the official newspaper and be mailed to the applicant and owners of all real property situated wholly or partly within 350 feet of the subject property at least ten (10) days prior to the hearing.  If the application pertains to land within a Flood Plain District or shoreland under local management control, a copy of the application and notice of hearing shall be provided to the DNR.  The notice may be sent by electronic mail or U.S. Mail to the respective DNR area hydrologist.

(3) Planning Commission Consideration.  Upon the conclusion of the public hearing, the Planning Commission shall either grant the CUP, grant the CUP subject to amended or additional conditions, table further consideration of the CUP pending receipt of additional information necessary to consider the application, or deny the CUP. If the Planning Commission tables consideration, City staff shall provide notice to the applicant of the information needed and the reasons for the extension of the original 60-day review period, which extension may not exceed 60 days unless approved by the applicant. 

(4) Findings.  The Planning Commission shall make findings supporting its decision following the close of the public hearing and its deliberations and adopt the same at the meeting or directing City staff to come back to the Planning Commission with recommended findings at a subsequent meeting.  In granting a CUP, the Planning Commission or the City Council, as applicable, may impose such conditions and require such guarantees on conditional uses as it deems reasonable and necessary; (i) to ensure compliance with the comprehensive plan, this Chapter, the general standards contained herein, and the specific criteria listed under a specific conditional use in a zoning district; and (ii) to protect the health, safety, morals, and general welfare of the public. If a CUP is granted and the CUP pertains to land within a Flood Plain District or shoreland under local management control, a copy of the CUP shall be provided to the DNR.  The decision may be sent by electronic mail or U.S. Mail to the respective DNR area hydrologist.

(5) Appeal.  Any party in interest aggrieved by a decision of the Planning Commission may appeal to the City Council by filing a written notice of appeal with the City Clerk within ten (10) days after the date of the decision of the Planning Commission accompanied by the filing fee as set forth in Section 51.01. 

(6) City Council Action on Appeal.  The City Council shall hear and decide the appeal not more than 30 days after it is filed with the City Clerk, unless in the judgment of the City Council a good and sufficient reason exists for postponement of the hearing or decision or both, in which case a postponement may be made.  The City Clerk shall cause notice of the appeal hearing to be published in the official newspaper and be mailed to the appellant.  At the appeal hearing, the appellant, and his or her agent or attorney, shall be given an opportunity to be heard and to show why the decision of the Planning Commission should be overruled or amended; a representative of the Planning Commission and Planning Commission City staff shall be given an equal opportunity to be heard.  After the close of the appeal hearing, the City Council shall deliberate and may make motion and take action adopting findings and an order affirming, amending or overruling the decision of the Planning Commission, or defer a decision on the matter to a subsequent meeting.  A copy of the findings and order shall be served on the appellant, and his or her agent or attorney, by mail by the City Clerk. If a CUP is granted and the CUP pertains to land within a Flood Plain District or shoreland under local management control, a copy of the CUP shall be provided to the DNR.  The decision may be sent by electronic mail or U.S. Mail to the respective DNR area hydrologist.

Ord. No. 3981   11/14/14
